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App Installation Process

o M \ e L A4 0%Q

& APFRS aQ ¢

Rating ¥ Premium New

G AP FRS
@ Facial Recognition System
)
=~s | 41% 25MB 10+

| android users

This section describes the steps to be
followed for AP FRS app installation
on android mobiles.

® Enter “APFRS"” on the search bar.

e Tap on the highlighted search

result as shown above. /

As afirst step, tap on “Play store”
icon on the android mobile.

Recommended for you =

Link for the downloading the andriod app: @) @
N O 0

https://play.google.com/store/apps/details?id=in.apcfss.apfrs




App Installation Process

9:31 . @A 80% @
& Google Play Qo
APFRS
AP APCFSS - MOBILE APPS
42 MB Rated for 3+ ®

=

Android users

This section describes the steps to be
followed for AP FRS app installation 3

Tap on “Install” button.

on android mobiles.

opcesr
About this app ->
AP Facial Recognition System

Productivity
Data safety >

Safety starts with understanding how developers collect
and share your data. Data privacy and security practices
may vary based on your use, region and age. The
developer provided this information and may update it
over time.

< O (]

9:31 L) B4 80% 8

& Google Play @ 8

APFRS

‘;é ) Pending...

© Verified by Play Protect

Cancel Open
More apps to try >
Fasting D |
Adobe Acrobat Microsoft Excel: Fasting - Wi
Reader: Edit PDF Spreadsheets Intermittent Fasting  Of
4.4% 4.3% 4.8% 4.
About this app ->

AP Facial Recognition System

Productivity

Rated for 3+ ®

App installation status can be (@
viewed in the shown above.

BT w05



Launching of AP FRS
app on the mobile

As part of launching of the installed
app, tap on the lancher icon for
opening the app.

L=

Powered By

==

=

QpcrTr

Above shown splash screen pops

up.

Lt



Techinical Support Numbers for AP FRS

https://apfrs.apcfss.in/frs-help-videos/

Email for any queries
policy-unit@ap.gov.in

pmu.attendance@ap.gov.in
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App Installation Process

@ testing.apcfss.in

(&) APCFSS ENTERPRISE APP STORE

2:08 R 53

@ testing.apcfss.in

(©) APCFSS ENTERPRISE APP STORE

| 10S/iPhone users

This section describes the steps to be
followed for AP FRS app installation
on I0S/Apple mobiles.

AP FRS

% Download & Download
' 10S APP /! anDROID APP
ol 7

Open app download URL and tap
on “APFRS".

iPhone mobile users need to tap
on the “Download I0S APP” icon.

Link for the downloading the 10S app: Q~“
https://appstore.herb.apcfss.infapfrs.html .




App Installation Process

[i<0x)
Lt

D)
8

<« WhatsApp

&

@ testing.apcfss.in

APCFSS ENTERPRISE APP STORE

AP FRS

’

Download & Download

| 10S/ iPhone users — =

“testing.apcfss.in” would like
to install “AP FRS”

Cancel

Untrusted Enterprise

Developer
“iPhone Distribution: ANDHRA
PRADESH CENTRE FOR FINANCIAL
SYSTEMS AND SERVICES" has not
been trusted on this iPhone. Until this
developer has been trusted, their
enterprise apps will not be available for

Tap on ‘Install’ button to install the
app.

( Password )

« > @

Q Search

e Tap on the AP FRS launcher icon.

olf the above message pops up
perform the below steps...




App Installation Process Continued...

[foriPhone users]
N Eh emmmm © Y oo )
Q. Vpn © Cancel

@ VPN

General > VPN

VPN & Device Management
General - VPN & Device Management
exmmme O =
a VPN - Super Unlimited Proxy 3:59 R o0
< General VPN & Device Management
e Search for “WVPN" in the search bar.
e Tap on “VPN & Devise Management” VEN oo
option.
Sign In to Work or School Account...
ENTERPRISE APP
ANDHRA PRADESH CENTRE FOR
FINANCIAL SYSTEMS AND
@ SERVICES O
Tap on “Settings” icon. Not Trusted
gilwlelrfjtliyjulijolp

Tap on above highlighted symbol.

@
(&)




ey O

3:59 wl T @
<{  ANDHRA PRADESH CENTRE FOR FINANCI...
Apps from developer “iPhone Distribution: ANDHRA

PRADESH CENTRE FOR FINANCIAL SYSTEMS AND
SERVICES" are not trusted on this iPhone and will not run

until the developer is trusted

Trust "ANDHRA PRADESH CENTRE FOR
FINANCIAL SYSTEMS AND SERVICES"

APPS FROM DEVELOPER “IPHONE ISTRIBUTION
ANDHRA PRADESH CENTRE FO INANCIAL SYSTEMS
AND SERVICES”
9 APGoVtFRS Verified

Tap on the above highlighted
option.

App Installation Process Continued...

[foriPhone users]

3:50 R ol =@

ANDHRA PRADESH CENTRE FOR FINANCI...

Apps from developer “iPhone Distribution: ANDHRA
PRADESH CENTRE FOR FINANCIAL SYSTEMS AND
SERVICES" are not trusted on this iPhone and will not run
until the developer is trusted.

Trust "ANDHRA PRADESH CENTRE FOR
FINANCIAL SYSTEMS AND SERVICES"

APPS|  Trust “iPhone Distribution:

ANPHI " ANDHRA PRADESH CENTRE ~ °5
M08 EORFINANCIAL SYSTEMS

AND SERVICES"” Apps on This rified

iPhone
Trusting will allow any app from this
enterprise developer to be used on
your iPhone and may allow access to
your data.

Cancel

Tap on the “Trust” button to make it

as trested source.

10




Launching of AP FRS
app on the mobile

As part of launching of the installed
app, tap on the lancher icon for
opening the app.

L=

Powered By

==

=

QpcrTr

Above shown splash screen pops

up.

Lt



Techinical Support Numbers for AP FRS

https://apfrs.apcfss.in/frs-help-videos/

Email for any queries
policy-unit@ap.gov.in

pmu.attendance@ap.gov.in
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Assignation of Work Location

for the Staff Mapped to the
DDO Code

Assign Location option is enabled only for the
DDO. If any employee of the DDO has to work in the
other DDO location then DDO can use this option
to assign the employee to that particular DDO

location. This enables the assigned employee to

capture the attendance even from the assigned
DDO location also.

Hello, Dharma
29-12-2022

Clock In Clock Out
17:42 17:43

Total Hrs : Ohrs Imin

£

Clock In / Out

History

- N
(3
[ O]
5 [ )
Services

Assign Locations

Logout




Hello, Dharma
29-12-2022

Clock In Clock Out
17:42 17:43

Total Hrs : Ohrs Imin

£

Clock In / Out

History

- o

@
[ O]
2 -
Services
Assign Locations
Reports I

Logout

User needs to go back to "Home
screen” and tap on "Assign Location”
icon.

Assignation of Work Location for
the Staff Mapped to the DDO Code

Assign Locations

Assign Location (List of Employees)

0Ofo AD OF AGRL SOIL CONSERVATION SKL

Search...
Assign location should only be used for the
employees who are working at other DDOs.
Employees working in your DDO are auto
assigned your DDO location, DO NOT USE this
option for them.
Reset

©

Assign Location

Sushma D
CFMS Id: 7893956789
commissioner

%4
|
|

ﬁ".-; sandeep
ﬁ—\ CFMS Id: 536562

e commissioner

e

= SIVARAMA

CFMS Id: 964209611
2 > = commissioner
P

o

® User can view the list of all
mapped to that DDO Code.

staff

e User can select on staffs name to

whom new location needs to be
assigned.

/

Assign Locations

Assign location should only be used for the
employees who are working at other DDOs.
Employees working in your DDO are auto
assigned your DDO location, DO NOT USE this
option for them.

© Assign DDO Location Assign Non DDO Location

Select District™
select bDo™

OR

DDO Code Search™®

DDO Code: -
DDO Name: -
District Name: -
Latitude: -

Longitude: -

Assign Location

/. User Can Assign Non DDO location by selecting
on “Assign Non DDO Location” or User can
Assign DDO location by selecting on “Assign
DDO Location”.

® User can select District, DDO from the above
dropdown (or) enter DDO code for which details
will be fetched.

@ Upon verification, user needs to tap on
“Assign Location” button for another new
location assignation.

/




Techinical Support Numbers for AP FRS

https://apfrs.apcfss.in/frs-help-videos/

Email for any queries
policy-unit@ap.gov.in

pmu.attendance@ap.gov.in
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Tour/On-Duty functionality

Hello, Dharma
30-01-2023

Clock In Clock Out
Capturing attendance while beil
in “Tour/On-Duty”

3

Clock In / Out

a’b

Tour / On Duty

This section describes
steps to be performed to
capture the attendance
while in Tour/On-Duty in
the APFRS app.

.

Services

My Location

-

After logging into APFRS,
in the above shown screen,
user needs to tap on
“Tour/On Duty” icon.

s USer needs to tap on “Clock
' In/Clock Out” to capture
the attendance.

Please Choose Your Option

Clock In

Clock Out

Cancel

B8 w05




Tour/On-Duty functionality

LRyt

KEEP FACE IN THE CIRCLE

SLOWLY BLINK YOUR EYES

Capturing attendance while beil
in Tour/On-Duty

This section describes
steps to be performed to
capture the attendance
while in Tour/On-Duty in
the APFRS app.

-

User need to focus the

entire face in the circle . ,
and slowly blink eyes while clock in / Out
circle turns into Green.

N

User can view the success
message after capturing the




DDO verification for Tour/On Duty
Clock-in /Clock out punches in the web portal

DDO Verification process

This section describes
steps to be performed
through DDO Login for all
“Tour/On Duty” clock-in/Out
punches...

/‘Ehrough DDO login, user needs to
log into web
portalhttps://apfrs.apcfss.in/

After logging in, user needs to
click on “On Duty Management”
link on the left side menu.

Dashboard

Assign Location
Holidays

Pay Slips

My Clock In History
Reports

Change Password

On Duty Management

Special Dy.Collector (LA), Hiramandalam

Sr.No. Name % Designation &

No Data Found.

Last login: 30-01-202316:29:25 @ @

C Refresh

< January 2023

1,

Total & Approved % Rejected %

Privacy Policy Q DC{: =


https://apfrs.apcfss.in/

DDO verification process for Tour/On Duty

Clock-in /Clock out punches in the web portal

DDO Verification process

1

//T—‘User needs to choose

relevant DDO organization
from the above drop down

N

* User can view all the
staff’s (mapped under that
DDO) “Tour/On Duty” clock-
in/Clock-out punches as
appliable.

Dashboard

Assign Location
Holidays

PoySlips

My Clock In History

On Duty Management

Reports
Employee Day Report

Employee Month
Report
DDO Month Report

Change Password

On Duty Management

Name %

Dharma

SIVARAM A

Sushma D

LRyt

Last login: 30-01-2023 16:29:25 @ @

C'Refresh

0O/o AD OF AGRL SOIL CONSERVATION SKL

Designation + Total &

commissioner 4
commissioner 3
commissioner 3

< January 2023

Approved %

4

1

3

User needs to click on the
numbers to view the location
map view

\

O

Rejected &

0

2

0

Privacy Policy QOCET



DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

Last login: 30-01-202317:22:39 @ @

«Back Dharma (commissioner)

Dashboard Approved List

Karimnagar

DDO Verification process Assgaldcabon 0 2023-01-25 22:30:09

Holidays ) 2023-01-2212:45:28 e
O 2023-01-3016:03:59 1

Pay Slip ! )A/arangél

O 2023-01-3016:30:33 / g

7

.

My Clock In History 04 =
3 i .

On Duty Management Pty .\‘A’L.M,,_,."

N Y o : Hygjrébad )
Reports s ( ¢ Khnm:'mm
Suryapet \ 7
* User needs to select the Date (S ; %
\ Change Password / \\ ﬂalavvwahevjclitw‘/:a/rin] /Kakda
Timestamp button and check / Mg N O IR
the exact location from where VAl : /xm
“Tour/On Duty” clock in, / i Vi
, £
Clock out punches are . : , NS LA
Nagarjuno Chilakaluripet ) e

C ap t ure d . 'Sul_l\u.' <Hailon s [

Tiaer Reserve:

* Option has been provided to
“Reject” the clock-in/Clock
out punches if they are not
captured from the right
locations.




DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

Selected Clock In:
2023-01-30 16:02:47
Enter OTP

Enter

DDO Verification process

Transaction Id: 56

Close

23 seconds!

4

e If the DDO user has
“rejected” any of such
clock-in/Clock-out
punches, user needs to

enter OTP, received on the Privocy Policy
registered mobile and
click on “Verify OTP”.




DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

« Yourrequest will be processed shortly! Last login: 30-01-2023 16:29:25

On Duty Management

Dashboard

O/o AD OF AGRL SOIL CONSERVATION SKL v < January 2023
Assign Location

DDO Verification process Holdays (C

Pay Slips

Sr.No. Name % Designation % Total & Approved Rejected
My Clock In History 1 Dharma commissioner 4 4 0
2 SIVARAM A commissioner 3 2 1

Sushma D commissioner 3 0

Employee Month
Report
DDO Month Report

Change Password

N

* Upon submission of wvalid
OTP, User can view
Successful submission
message.

Privacy Policy




DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

After Rejection — 1f there
1s a change 1n decision to

accept the entered clock-
in/Clock out Punches...

1

(.

User needs to choose
relevant DDO organization
from the above drop down

* User can view all the
staff’s
DDO) “Tour/On Duty”

as appliable.

N

(mapped under that

clock-in/Clock-out punches

LRyt

Last login: 30-01-2023162925 @ @
On Duty Management C Refresh

Dashboard

0O/o AD OF AGRL SOIL CONSERVATION SKL < January 2023

secrch O

Total 5

Assign Location
Holidays

Pay-Slips

SrNo. Name % Designation + Approved % Rejected &

My Clock In History 1 Dharma commissioner 4 4 0
On Duty Management 2 SIVARAM A commissioner 3 1 2
3 Sushma D commissioner 3 3 0
Reports
Employee Day Report
Employee Month
Report Z

-

User needs to click on the
numbers to view the location
map view

N

DDO Month Report

Change Password

-

Privacy Policy QOCET



DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

DDO Verification process fon ot 0 2025010160355

W, HiTech (A Ok Wook \ ; i
3 Reports City Congregation W A terio \ \ elinfosyaten
st rama » ‘ <

«Back Dharma (commissioner)

Dashboard Rejected List
Holidays L 2023-01-3016:30:33
Pay Slips

Clock In History

On Duty Management

Hall of

Change Password colony &

Pochamma

User needs to select the Date
Timestamp button and check
the exact location from where
“Tour/On Duty” clock in, /
Clock out punches are
captured.

=

Option has been provided to
“Approve” the entered clock-
in/Clock out after re-
verification.




DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

Selected Clock In:
2023-01-30 16:02:47
Enter OTP

Enter

DDO Verification process

Transaction Id: 56

Close

23 seconds!

e Tf the DDO user has

“Approved”, user needs to
registered mobile and click
on “Verify OTP”.

Privacy Policy




DDO verification process for Tour/On Duty
Clock-in /Clock out punches in the web portal

« Yourrequest will be processed shortly! Last login: 30-01-2023 16:29:25

On Duty Management

Dashboard

O/o AD OF AGRL SOIL CONSERVATION SKL v < January 2023
Assign Location

DDO Verification process Holdays (C

Pay Slips

Sr.No. Name % Designation % Total & Approved Rejected
My Clock In History 1 Dharma commissioner 4 4 0
2 SIVARAM A commissioner 3 2 1

Sushma D commissioner 3 0

Employee Month
Report
DDO Month Report

Change Password

N

* Upon submission of wvalid
OTP, User can view
Successful submission
message.

Privacy Policy
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One Time Registration

User Registrqtion into Taplcm.faceiti;ontologicr;
AP FRS
Don't have an account ?
This section describes steps to pe— Enteryour CFMS id
be performed for one time X -

registration into the FRS app.

Version - 1.0.0.0

Submit
Help [ suom

Know your CFMS id

If first time user, tap on “Register” [
button for one time registration
into the app.

Enter the CFMS Id and tap on
“Submit” button. ~r




One Time Registration

User Registration into
AP FRS

This section describes steps to
be performed for one time
registration into the FRS app.

< Back

Enter your CFMS id

K

Know your CFMS id

If user needs to know CFMS Id tap
on “Know your CFMS Id”

{3 @ herbapcfssin/knowY 4+ (@)

<)) FINANCE DEPARTMENT
=’ GOVT. OF ANDHRA PRADESH

Know Your CFMS ID

¢ To Change Mobile Number: Visit
Ess(Employee Self Services)

Mobile Number

Generate OTP

Upon entering registered mobile
number, OTP user can view his/her
CFMS ID.

\-!p =} 5




One Time Registration

User Registration into
AP FRS

Registered Mobile number
confirmation

as ez O

100% (mmm,

< Back

One-time Password had been sent to
your mobile number +91-84XXXXXX69

Is the above phone number correct?

® Registered mobile number is dis-
played for confirmation, which is in
the form of +91-84XXXXXX69.

e If user wants to change the Mobile
number, can do so by pressing
"Change” button.

/

Powered By

QpceT

Info

Contact your DDO for updating your
mobile number.

Incase of change in Mobile number,
user will be prompted to contact the
respective DDO.




One Time Registration

s ©
alF s = 100% [,

£ Back

100% (mmm,

{ Back

User Registration into
AP FRS Is the above phone number correct?

If there is no change of
registered mobile number...

One-time Password had been sent to
your mobile number +91-70XXXXXX69

One-time passsword has been

sent to your registered mobile number
/ +91-7OXXXXXX69

< Enter OTP >
If the registered mobile number

shown is correct.. then tap on
“Yes” button.

e Enterthe OTPreceived ontheregis-
tered mobile number, tap on the
“Submit OTP” button.

| o If OTP is not received within few
. seconds, tap on “Resend” button.




One Time Registration

< Back

Name:

Dharma

User Registration into

XHXXXXXXX

AP FRS =,

User Profile Confirmation S

Department :
XYZ-Department

Designation :
DDO Secretary

Confirm & Cu tinue

® Post successful OTP verification,
User can view the details viz.
Name, CFMS Id, Mobile, Email id,
Department, Designation.

e Tap on “Confirm & Continue”.

N\




One Time Registration

User Registration into

AP FRS
Creation of New Password

as () 100% [,

{ Back

Create Password

(ﬂ Enter New Password @>

<ﬁ Confirm Password @'>

Confirm & Continue

™~

password by entering
password.

tinue” button.

N\

-1 ] ®User needs to enter the desired

e Confirm the desired password
again and tap on “Confirm & con-

AN

new




One Time Registration

< Back

Switch Camera

Facial Template
Enrolment

Camera Switch options
selection

Continue to face enrollment

Cancel Registration

0 Do's and Dont

4

There is a provision to switch
between front & back camera
options as part of facial
template registration by tapping
on "cameraicon”.

QpCrEo

4

Switch Camera

O Back Camera

@® Front Camera

-

e Back camera option to be used
when some one else is enroling the
user into the app.

® Front camera option to be used if
the users are getting enroled by
themselves.

Lt



One Time Registration

Facial Template
Enroiment
Do’s & Dont’s help points

for facial template
registration process.

100% [mmm,

< Back

Camera Switch

Continue with face enrollment

Cancel Registration

2 N " ‘
7 alie
Sl

N

@ Do's and Dont's

Powered By

QpCET

N

N\

There is a provision for
“Do's and Dont’'s” help for facial
template registration.

N




A One Time Registration

< Back

Lt

-----

Camera Switch .

O

Allow APFRS FRS debug to take
pictures and record video?

Continue with face enrollment

Cancel Registration

%

While using the app

/ Allow APFRS FRS debug to access
Only this time this device’s location?
Dont'
User needs to tap on the b
“Continue with face enrolment” e
button. 2
owered By

Approximate

User needs to provide requried
permissions.

/
oY

While using the app

Only this time

Facial Template
Enroiment —— wm—

.Capturlng Of quIal templqte User needs to provide requried
into the Gpp. permissions.

Don't allow




One Time Registration

BT w05

s St 100% [

< Back

1= 100% (mmm,
< Back
Facial Template headoibaiil
Enroiment
Capturing of facial template
intO the qpp Face Enrollment
Sowyb&%
/J * Please ensure to focus complete face \
Ty /] in the circle while looking at mobile
T L] cameraand slowly blink the eyes. S BOEIT GoHGres
//ﬁ\\' 1 e A green circle will start filling the face,
ﬂ\g ~ once the circle completely turns into
green, tap inside the circle
without moving the mobile phone. 10
N\ — L gy QpCror
BEpa iy

/\
\,\/

\/ \
/\\g /F‘ /‘&/



One Time Registration

Disclaimer

Facial Template
Enrolment

Capturing of facial template
into the app.

Enrolment completed

successfully.

NAME : DHARMA

Message pops up indicating
“Facial template is captured
successfully”.




One Time Registration

Lt

Hello, User Name!
User id goes here

Registration successful

Hello, User Name!
User id goes here

| Add Location
Work location set up.

«— My Locqtion Add Location

: . CM Office
Your registration has been Building No 1, Ist Floor, Velagapudi,
completed successfully Vijayawada Ho, Vijayawada - 520001

(Near AP Secretariat).

Do you want to set
your work location..?

88 Secretariat Building
I
lloo

Block A
A.P. Secretariat, Velag: di, Block A
Andhra Pradesh, O - 2441521
May be later
e User needs to tap on “YES” button /0 User can select the block from the
to setup current work location. above shown dropdown values.

® User can add another location by
tapping on the “Add location”
button.

e For adding the current location
user needs to be in that particular
location which is to be added.

/




One Time Registration

Hello, User Name!
User id goes here

< Add Location

| Add Location
Work location set up. (emectyourocanon 2)

Tap on “Fetch my location”
button to get your current location

Save

® User can tap on “Fetch my Iocqtion\
button for setting up of another loca-
tion.

® User can add name for the new location
and tap on “Save” button to add the
third location.

® With this, one time registration process
is completed and user will be taken to

\ the login screen.

Note*

This newly setup work location is automatically applicable for all the staff maped to that DDO code.




Logging into the app

Al

100% (.

{ Back

&

/NP

—FRS

Login with facial @
Identification

or login with password

Didn't have an account?

Al

100% (mmm,

{ Back

4

e User canlogin either by facial recog-
nition [or] by entering the login
credentials i.e. by entering CFMS Id
and password.

Powered By

e To login with facial recognition, tap QpceEr /
7.

on “Face icon”.

If Facial login is chosen, Please
/ : ensure to focus complete face in

the circle while looking at mobile
camera and slowly blink the
eyes.

e A green circle fills the circle
completely and face login gets

completed.




Logging into the app

S e O

W= ez O

100% (mm,
{ Back
| Login with CFMS ID
Tap on the Face icon to login
or login with password
.
Didn't have an account? User Lon
<® Enter user registered CFMS Id >
To login with the registered CFMS Id,
tap on “Login” button.
<@ Enter Password >
[\// - Powered By
|
\‘ QpCrET
/// o [\‘ Forgot Password ?
- Sl
4 e
e~ o
ANl

Enter the CFMS Id and password and
tap on “Submit” button.

INERENEE T



Menu ltems

Hello, Dharma

29-12-2022

Clock infout is meant for marking

Clock In Clock Out
0:00 |

0:00
| Home Screen

the clock in and clock out time
every day.

History is meant for viewing of
Clock in [ Clock out history of the
particular user.

After logging into the app the
user views this home screen

History
Assign Location is ment for assigning
the work location for the all staff
mapped to that DDO code.
with various options as shown. | % o
Services L
Assign Locations

Services enables the users to view
their pay slips

Logout

Option to Logout from the app.




Menu ltems

| Clock In Process

——
Hello, Dharma
29-12-2022

Clock In

0:00

Clock Out

0:00

Total Hrs: Ohrs Imin

£

Clock In / Out

[

History

/ i,

shown in the above home page.

User needs to tap on “Clock Infout”
icon to mark the clock in time as

ations

Reports

é-

Logout

Please Choose Your Option

Clock In

Clock Out

Cancel

e User needs to tap on “Clock in”
button for marking

the first
“Clock in” of the day.

e “Clock out” is in disabled mode
until first clock in is marked in the
day.

[i<0x)
Lt



Menu ltems

Lt

Hello, Dharma
29-12-2022

Clock In Clock Out

17:42 ‘ (0)50]0]

Total Hrs : Ohrs Tmin

| Clock In Process
Continued...

AN

£| “Clockin”time along with
o location name is visible in the
Home screen, as shown in the
above image.

Vi

Front camera will be opened and
user need to focus the entire
face within the circle as shown in
the image and needs to slowly
blink the eyes.

] Veus

Services . .
Assign Locations

® A green circle starts filling around
the face. Once the entire circle
turns into green completely,
clock in gets completed. /

.»

Logout

Reports



Menu ltems

| Clock Out Process

Hello, Dharma
29-12-2022

Clock In
17:42

Clock Out

0:00

Total Hrs : Ohrs Tmin

£

Clock In / Out

[

History

User needs to tap on “Clock out”
button to mark the clock outtime as |
shown in the above home page.

Reports

‘-)

Logout

Please Choose Your Option

Clock In

Clock Out

Cancel

Once clock in is marked, user can
only do “Clock out” for rest of the

day by tapping on the “Clock out”
button.




Menu ltems

[i<0x)
Lt

s () 100% (@,

< Back
Hello, Dharma
29-12-2022
CI k O t P Clock In Clock Out
oC Ut Process 17:42 17:43
[ )
Contlnued Total Hrs : Ohrs Tmin
[ X X ]
User can view the “Clock out” time,
location and total hours in the
“Home screen” as shown in the
| above image.
For clock out, tap on “Clock out” /
vVe'o
button and focus the entire face St o
within the camera circle and slowly } eslntocatons
blink the eyes while the circle
completely turns into green. /

" = e»

Logout



| Clock In [ Out from the
designated locations

You are out of
designated locations

N

User can mark "Clock in" and "Clock
out” times only from the designated
locations.

N\




Menu ltems

BT w05

Hello, User Name!
User id goes here

<« History
E Last Week v
| Total Hours History 2 e
Clocked In :10:00 AM v

Clocked Out : 530 PM
Total Hours  :7 hrs 30 min

( Clocked In :10:00 AM
AP Secretariat

Clocked out : 530 PM

HOD Office
1 09-SEP-2022 \
Clocked In :10:00 AM > . .
Clocked Out : 530 PM User can view the day wise total
RGNS SOl hours history as shown in the
above screen.
'@ 08-SEP-2022

L
Clocked In  :10:00 AM N \

Clacked Ot - 520 DM




Menu ltems

| User Profile

Hello, Raja N

Profile

User Name

Dharma

Designation

commissioner

Department
CABOI1-Chief Ministers Office

CFMS ID
9876585433

Mobile number
9876585433

Email

dharma@gmail.com

N

User can view the profile informa-
tion as shown above.

N\




Assignation of Work Location for all
- . the Staff Mapped to the DDO Code

Clock In Clock Out
17:42 17:43

Total Hrs : Ohrs Imin

List of Employees Hello, User Name!

User id goes here

& Search
: = ® < Employee Name
Clock In / Out

History

EMP Code
A SUBRAHMANYAM
CFMS Id: 537362
commissioner

; AV S JAMADAGNI
h 1Y Q\V (D:FMstld;) p A
epu irector
oon ol Select District
Services - Vi N
Assign Locations ( District Name v /\
A.KHAJA BASHA AMRAN b
CFMS Id: 14220181 Select DDO
Messenger
& )
( DDoName v
NS /
= A.R. STEVENSON
CFMS Id: 535664 OR
= 4 commissioner DDO Code Search
/ N
Reports ( h DDOC )
Logout \\O\ s e )
A.SREENIVASULU AVULA
CF_MS 1d: 14234240 i DDO Code DDO01233
Driver (Jeep/L.V. Driver/Van D

DDOName : DDO Name Goes Here

User needs to go back to "Home

Dist Name : Dist Name Goes Here
" " . . " ASRINIVASAKUMAR Latitude : 83218483
screen” and tap on "Assign Location CEMS ld: 536197 : e
commissioner Longitude : 17686815

icon.

& @ @ & & @

7

@® User can select District, DDO from the above
dropdown (or) enter DDO code for which details
will be fetched.

® User can view the list of all staff
mapped to that DDO Code.

e User can tap on any of the staff name @ Upon verification, user needs to tap on

to whom new location needs to be “Assign Location” button for another new
assigned. / location assignation. /




Options from Side Menu

Helle, Dharma
29-12-2022

Clock In Clock Out ~L
17:42 17:43 B8535 a0

L

Total Hrs: Ohrs Tmin Q‘)

£

Clock In / Out

(]

History

o Home

@ 5 £ Clock In / Out

h TN w History
®

(4 oo
. go CM Camp Office
; [) @ . Ofog
Services Profile o
Assign Locations [} Nloo
Tadepalle, Andhra Pradesh 522501
r—z Reports

oo .
Secretariat Block 1
(lloo

Change Location \VS

£

i

£
v

SUOI}D07 Paxid 8y} 4D SIYL

Reports
e Block 1, Tadepalle, Andhra Pradesh
522501
" - gl AP High Court
= User needs to tap on "My location HE
for setting up of the current location GF9P+R69, Nelapadu, Amaravati, s -
. Andhra Pradesh 522237

for the entire staff mapped to that

DDO code

After logging into the app from DDO = v

login, user needs to click on menu
icon which is highlighted above.

A new customized locations can be
added as needed.




Options from Side Menu Contd...

/;‘ Home
I Clock In / Out
= History
: Profile
r—z Reports
f;’ My Location

T Services

9:‘;.; Assign Locations
0 Help
=5 Privacy Policy

. Clear User Data

' > Logout

Note*

DDO will finalize the location of the concern HoD staff [ District office staff.




Techinical Support Numbers for AP FRS

https://apfrs.apcfss.in/frs-help-videos/

Email for any queries
policy-unit@ap.gov.in

pmu.attendance@ap.gov.in




AP FRS
User Manual for
Staff



One Time Registration

User Registrqtion into Taplcm.faceiti;ontologicr;
AP FRS
Don't have an account ?
This section describes steps to pe— Enteryour CFMS id
be performed for one time X -

registration into the FRS app.

Version - 1.0.0.0

Submit
Help [ suom

Know your CFMS id

If first time user, tap on “Register” [
button for one time registration
into the app.

Enter the CFMS Id and tap on
“Submit” button. ~r




One Time Registration

User Registration into
AP FRS

This section describes steps to
be performed for one time
registration into the FRS app.

< Back

Enter your CFMS id

K

Know your CFMS id

If user needs to know CFMS Id tap
on “Know your CFMS Id”

{3 @ herbapcfssin/knowY 4+ (@)

<)) FINANCE DEPARTMENT
=’ GOVT. OF ANDHRA PRADESH

Know Your CFMS ID

¢ To Change Mobile Number: Visit
Ess(Employee Self Services)

Mobile Number

Generate OTP

Upon entering registered mobile
number, OTP user can view his/her
CFMS ID.

\-!p =} 5




One Time Registration

User Registration into
AP FRS

Registered Mobile number
confirmation

as ez O

100% (mmm,

< Back

One-time Password had been sent to
your mobile number +91-84XXXXXX69

Is the above phone number correct?

® Registered mobile number is dis-
played for confirmation, which is in
the form of +91-84XXXXXX69.

e If user wants to change the Mobile
number, can do so by pressing
"Change” button.

/

Powered By

QpceT

Info

Contact your DDO for updating your
mobile number.

Incase of change in Mobile number,
user will be prompted to contact the
respective DDO.




One Time Registration

s ©
alF s = 100% [,

£ Back

100% (mmm,

{ Back

User Registration into
AP FRS Is the above phone number correct?

If there is no change of
registered mobile number...

One-time Password had been sent to
your mobile number +91-70XXXXXX69

One-time passsword has been

sent to your registered mobile number
/ +91-7OXXXXXX69

< Enter OTP >
If the registered mobile number

shown is correct.. then tap on
“Yes” button.

e Enterthe OTPreceived ontheregis-
tered mobile number, tap on the
“Submit OTP” button.

| o If OTP is not received within few
. seconds, tap on “Resend” button.




One Time Registration

[ o)

< Back

Name:
Dharma

User Registration into

9618239082

AP FRS
9618239082
email id :

User Profile Confirmation e i

Department :
CABOI-Chief Ministers Office

Designation :
commissioner

Confirm & Cu tinue

® Post successful OTP verification,
User can view the details viz.
Name, CFMS Id, Mobile, Email id,
Department, Designation.

e Tap on “Confirm & Continue”.

N\




One Time Registration

User Registration into

AP FRS
Creation of New Password

as () 100% [,

{ Back

Create Password

(ﬂ Enter New Password @>

<ﬁ Confirm Password @'>

Confirm & Continue

™~

password by entering
password.

tinue” button.

N\

-1 ] ®User needs to enter the desired

e Confirm the desired password
again and tap on “Confirm & con-

AN

new




One Time Registration

< Back

Switch Camera

Facial Template
Enrolment

Camera Switch options
selection

Continue to face enrollment

Cancel Registration

0 Do's and Dont

4

There is a provision to switch
between front & back camera
options as part of facial
template registration by tapping
on "cameraicon”.

QpCrEo

4

Switch Camera

O Back Camera

@® Front Camera

-

e Back camera option to be used
when some one else is enroling the
user into the app.

® Front camera option to be used if
the users are getting enroled by
themselves.

Lt



One Time Registration

Facial Template
Enroiment
Do’s & Dont’s help points

for facial template
registration process.

100% [mmm,

< Back

Camera Switch

Continue with face enrollment

Cancel Registration

2 N " ‘
7 alie
Sl

N

@ Do's and Dont's

Powered By

QpCET

N

N\

There is a provision for
“Do's and Dont’'s” help for facial
template registration.

N




A One Time Registration

< Back

Lt

-----

Camera Switch .

O

Allow APFRS FRS debug to take
pictures and record video?

Continue with face enrollment

Cancel Registration

%

While using the app

/ Allow APFRS FRS debug to access
Only this time this device’s location?
Dont'
User needs to tap on the b
“Continue with face enrolment” e
button. 2
owered By

Approximate

User needs to provide requried
permissions.

/
oY

While using the app

Only this time

Facial Template
Enroiment —— wm—

.Capturlng Of quIal templqte User needs to provide requried
into the Gpp. permissions.

Don't allow




One Time Registration

BT w05

s St 100% [

< Back

1= 100% (mmm,
< Back
Facial Template headoibaiil
Enroiment
Capturing of facial template
intO the qpp Face Enrollment
Sowyb&%
/J * Please ensure to focus complete face \
Ty /] in the circle while looking at mobile
T L] cameraand slowly blink the eyes. S BOEIT GoHGres
//ﬁ\\' 1 e A green circle will start filling the face,
ﬂ\g ~ once the circle completely turns into
green, tap inside the circle
without moving the mobile phone. 10
N\ — L gy QpCror
BEpa iy

/\
\,\/

\/ \
/\\g /F‘ /‘&/



One Time Registration

Disclaimer

Facial Template
Enrolment

Capturing of facial template
into the app.

Enrolment completed

successfully.

NAME : DHARMA

Message pops up indicating
“Facial template is captured
successfully”.




Logging into the app

Al

100% (.

{ Back

/o\ p s i 100% [,

—FRS

Login with facial /o @

Identificqtion Tap on the Fac-:e icon to login

or login with password

Didn't have an account?

{ Back

4

e User canlogin either by facial recog-
nition [or] by entering the login
credentials i.e. by entering CFMS Id
and password.

Powered By

e To login with facial recognition, tap QpceEr /
7.

on “Face icon”.

If Facial login is chosen, Please
/ : ensure to focus complete face in

the circle while looking at mobile
camera and slowly blink the
eyes.

e A green circle fills the circle
completely and face login gets

completed.




Logging into the app

as () 100% [,

< Back

A p s L) 100% [,

—FRS

{ Back

| Login with CFMS ID

Tap on the Face icon to login
or login with password

o @
g

idn't have an account?

<® Enter user registered CFMS Id )
To login with the registered CFMS Id,

User Login

tap on “Login” button.
(@ Enter Password >

L = Powered By
Wgdg QpCrT
L : Forgot Password ?

|
S0

~ P
Ll ol

Enter the CFMS Id and password and
tap on “Submit” button.

@ ey \\i/
= TE F\} (‘ [



Menu ltems

Clock in/out is meant for marking c(;:;;'gn Ck;;'f]?m
the clock in and clock out time : ’
every day.
| Home Screen

Total Hrs : Ohrs 28min

After logging into the app the
user views this home screen

History is meant for viewing of
Clock in [ Clock out history of the
particular user.

£
with various options as shown.

Clock In / Out

&

History

Services

/.

Services enables the users to view
their pay slips

Option to Logout from the app.




Menu ltems

Lt
A—

Hello, SIVARAM A

29-12-2022

Clock In Clock Out
00:39 12:1

Total Hrs: Ohrs 28min

| Clock In Process F

Clock In / Out -
History
Please Choose Your Option
User needs to tap on “Clock Infout” N
icon to mark the clock in time as Clock In
. t
shown in the above home page. &
Clock Out
Cancel

e User needs to tap on “Clock in”
button for marking the first
“Clock in” of the day.

e “Clock out” is in disabled mode
until first clock in is marked in the
day.




Menu Items (@)

LRt

Hello, SIVARAM A

29-12-2022

Clock In Clock Out
00:39 121

| Clock In Process
Continued...

Toral Hrs : Ohrs 28min

AN

2 “Clock in” time along with
Clocklr location name is visible in the

Home screen, ds shown in the
N\

above image.
Services

Vi

Front camera will be opened and
user need to focus the entire
face within the circle as shown in
the image and needs to slowly
blink the eyes.

-

Logout

® A green circle starts filling around
the face. Once the entire circle
turns into green completely,
clock in gets completed. /




Menu ltems

| Clock Out Process

Home

Hello, SIVARAM A

29-12-2022

Clock In Clock Out
00:39 121

Total Hrs : Ohrs 28min

History

User needs to tap on “Clock out”
button to mark the clock out time as

shown in the above home page.

Please Choose Your Option

Clock In

Clock Out

Cancel

Once clock in is marked, user can
only do “Clock out” for rest of the

day by tapping on the “Clock out”
button.




Menu ltems

| Clock Out Process
Continued...

s St ! 100% [

< Back

Home @b

Hello, SIVARAM A

29-12-2022

Clock In Clock Out

00:39 12m

Total Hrs:C ;28min

User can view the “Clock out” time,
location and total hours in the
“Home screen” as shown in the

For clock out, tap on “Clock out”
button and focus the entire face
within the camera circle and slowly
blink the eyes while the circle

above image.

==
E»

4 Services
Logout

completely turns into green. /




| Clock In [ Out from the
designated locations

You are out of
designated locations

N

User can mark "Clock in" and "Clock
out” times only from the designated
locations.

N\

Note*

Respective DDO HoD/District office will finalize the location for their staff.




Menu ltems

BT w05

Hello, User Name!
User id goes here

<« History
E Last Week v
| Total Hours History 2 e
Clocked In :10:00 AM v

Clocked Out : 530 PM
Total Hours  :7 hrs 30 min

( Clocked In :10:00 AM
AP Secretariat

Clocked out : 530 PM

HOD Office
1 09-SEP-2022 \
Clocked In :10:00 AM > . .
Clocked Out : 530 PM User can view the day wise total
RGNS SOl hours history as shown in the
above screen.
'@ 08-SEP-2022

L
Clocked In  :10:00 AM N \

Clacked Ot - 520 DM




Menu ltems

| User Profile

Hello, Raja N

Profile

User Name

Dharma

Designation

commissioner

Department
CABOI1-Chief Ministers Office

CFMS ID
9876585433

Mobile number
9876585433

Email

dharma@gmail.com

N

User can view the profile informa-
tion as shown above.

N\




Techinical Support Numbers for AP FRS

https://apfrs.apcfss.in/frs-help-videos/

Email for any queries
policy-unit@ap.gov.in

pmu.attendance@ap.gov.in




RS

Mobile Number
Updation




Regular Employee’s
Mobile Number Updation through DDO login



I Step 1:

& MNew Tab x 4+ i = o x - =
Vs 2o
G (s hertuapetssaniogm |£‘) ﬁ) “ e E * EI .
Other bookmarks
() FINANCE DEPARTMENT Know Your CFMSID  GOs, Circulors, Memos  Budget 2023-2465)

7 GOVT.OF ANDHRA PRADESH

Login

2 14277645

s ﬁ ssresnne

Open herbapfssin/iogin

and sign in using the DDO
credentials.

Forgot Password ?

D Downlood Employee Mobike APP (HERS)

Note:

1. Monthiy reguicr salory bil submissions (including Outsourced in APCOS
portol) ore aliowed from the 16t to the 25th as per schadule,
2. Bill Submission s not permitted ofter 25th



https://herb.apcfss.in/login

I Step 2:

R = (] e

& MNew Tab

x  +
2 %) B& © £ » O

Other bookmarks

c (G |herb.arp-c‘.‘ss.in-'-3;-n

& ¥ &

HR & Payroll Mazter Dato Buaget 2023-24

Instructions:

Verification of qualifying service ofter 28 years service:
L Whate 0 Gownmant 1ervant compiatis taenty -five years of 1aevice of is ket with five year of service belone the date ol retirerment the Heod of Office or
Department CONCerned, o the Cote May be, $holl $end the service Partic ulars 10 the ACCouniant-General who Ehall wilily them i OCCOrdanNce with the rules for the
In force, determine the qualifying service and record a certificate that the sendce Up to the specified date has been occepted in oudR for purposes of

(

The following dashboard
will appear upon logging in.

communicote the pedod of qualitying service 1o determined.
of Class IV and othwr low poaid Govemnmant servants of equivalent ronk the Heod of the Office shall verify the service particulars as indicoted in sub-rule

acertificats in the sendce book of the emplyyes as par the sald sub-ruls.
referred to in sub-rule (1) and (2) shall be subject to final verification of qualifying service which shall be made at the time of retirement of the

i servant

s 12

Emplovee Self Services
Pr?ml Tonae) gy Bank Account Details
103 Aodhar/PAN/Mobile m.d d

Employee Pay Siip i




I Step 3:

0

E“;é); 2055
& MNew Tab x + w = O =
G (s herbap\:fss.n S I_d:) ﬁ) “ w E * EI . E
Other bookmarks
Dashboard
& &
AR
331 Budget 2023-24
Instructions: ~

Verification of qualifying service after 25 years service:
1. Whete o Government servant completes twenty-five years of service or is left with five years of service before the dote of retirement the Head of Office or
( . o% the case may be, shall send the service particulars to the Accountant-General who shall verify them in accordance with the rules for the

ine the qualifying service and record a certificate that the service up 1o the spacified dote has been accepted in audit for purposes of
he period of qualifying service so determined,

CI|Ck on Mcster DCItCI. Under MGSteI‘ low pakd Government servants of equivalent rank the Head of the Office shall verify the service particulars os indicated in sub-rule

the service book of the employes as por the sald sub-rule.
-rule (1) and (2) shall be subject to final verification of qualifying service which shall be made ot the time of retirement of the

Data, a Master Data Updation menu
will appear and click on “Employee
Master Data” to update the data of

an employee.

Employee Master Dota Add New Employee Add New Volunteer Add Elected Representatives




I Step 4:

(
Click on either CFMS Id or

HRMS Id.

I Step 5:

@ MNewTab X i = o x
c (S herbapefssin oG I_‘:) ﬁ) m w E * EI . E
Other bookmarks
Employee Master Data Update
FAtrOCTonNg
L Drawing & Disbursing offioer con update the master data (Le Aodhar Mamber, Bonk Account Detolls, Mobde Numbeor, PAN Number, APGLL IP-GFF, AIS, Dote of Birth) of o
employeos drawing salary unded his ddocode . The same doto will be updoted in CAMS. [ rash & 854 108 ebal 4% adocode Joo Hés Bl atfpuuscs 203l
dert (ot worl Souh, ol e doren, 20BE Sonh pan Sonk, Arca, Ir-orr, As DS 38) TS 5 o2 der onusd’ 004 Sahaadiod))
Employes i
L= T B b
oo
@ MNewTab X i = O x
c (S hechapefssin oG I_‘!:‘) ﬁ) m w ‘E * EI . E
Other bookmarks

Enter the relevant employee

Id and click on Get Data.

Employee Master Data Update

employees drawing salary under his ddocode . The samo dota will be updated in CrMs.( ool & 8:5:8 308 ubiB 33 adocode fodt Hdo bavtu™ adpiooss 3ol
8 Mobhdo o Her orvsd o DM Toboddood))

§ o 2doen, BBl 0wl pan Sonl, ArGu, 2P-GPF, A5, S 38) DS Job i

Instructions:
L Drowing & Disbutsing officer con update the master dato (Le Aodhar Number, Bank Account Detoils, Mobile Number, PAN Number, APGLL 2P-GFF, A5, Date of Birth) of ot

B (woh uol Sonh, o

Employee Id:*
14277644

T T

WCFMS MRMS ig

BT w05




I Step 6:

® MNewTab X -+ £ =

C (G | mvacsiatoge 2 %) Bk © £ »

Employee Master Data Update

Instructions:

1. Drawing & Disbursing officer can update the master data (l.e Aadhar Number, Bank Account Details, Mobile Number, PAN Number, APGLI, ZP-GPF, AIS, Date of Birth) of all
employees drawing salary under his ddocode . The same data will be updated in CFMS..( | ronol & 830308 b8 35 daocode 1208 Hdo BLEN aMiiocds ol
Herd (woh uc ook, ool e Do, BuBE Sob, PaN Soub, APGU, 2P-GPF, AIS, 58S F8) $5HHS Habsh). o Her crvss' ©HES Habadidios))

Employee Id:* ;
®CFMS Id HRMS id
. CFMSID: 14129564 EMPLOYEE NAME: VIJAY BABU RAMISETTY
The dCItCI Of the employee WI” AADHAR NUMBER: 922856676000 PAN NUMBER: AMFPRB46IF
be dlSplCIyed as fO”OWS AlS NUMBER: MOBILE NUMBER: 9848341439

BANK ACCOUNT NUMBER: 30271215708

SELECT CATEGORY TO UPDATE

Oaodhoar Number OBank Account Details OMobile Number JPAN Number JAPGL Number ) ZPGPF Number 2 AIS Number Jpo8

O X

os

Cther bookmarks




I Step 7:

® MNewTab X -+ £ = | x

c (S herbapcfssiniogin =4 ‘ﬁ) &k o £ 00

Cther bookmarks

Employee Master Data Update

Inatructions:

1. Drowing & Disbursing officer con update the moster dato (Lo Aodhar Number, Bank Account Dotails, Mobile Numbor, PAN Numbor, APGLL ZP-GFF, AIS, Date of Birth) of olt
omployees drawing solory under his ddocode . The same data will be updated in CPMS..( | Tronol & 852808 ebih 3.5 ddocode 108 ddo LY adtoosd Soah
Herh (woh 08 Souh, 008 e Dicren, TPS Sonb, PAN S0l APGUL ZP-GPF. AIS, 248 J4) o838 Jabdh) off Jor cruse' oD S Habodidiod))

[ = o ~

/

with Biometric” to complete the

updation process.

1£129564 Gaot Dota

Under “Select Category to Update”, tmpioyeo -
Click on Mobile Number. Enter the

. . . CFMSID: 14120564 EMPLOYEE NAME: VIJAY BABU RAMISETTY
u
MObIle Number Gnd C“Ck SmeIt AADHAR NUMBER: S228586676000 PAN NUMBER: AMFPRELEIF
AIS NUMBER: MOBILE NUMBER: 9848341439

BANK ACCOUNT NUMBER: 30271215708

SELECT CATEGORY TO UPDATE

Aodhodr Number Bonk ACCount Detoils BMOD Numbot PAN Numbor APGL NumibDod IPGPT Numbor ALS Humbodt Oo8

Mobile Mo

BT w05




Outsourcing Employee’s
Mobile Number Updation through DDO login



I Step 1:

& MNew Tab X+

v — (] >

c (ol

2 f) &k e £ O

e

Open apcosapp.apcfss.in/Login.do
and log in using the DDO credentials.

APCOS ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

APCOS OFFCIALS LOGIN

Monthly regular outsourced salary bill submissions are allowed
from the 16th to the 25th as per schedule.
Bill Submission 15 not permitted after 25th for any reason.

GACO1

COther bookmarks

BT w05



I Step 2:

Mew Tab ® -+
0]

e — O *

c (sl

EEDL IV N R

APCOS

A Home ¥ Add New/Update Candidate

SECRET Add New/Update Candedate
Submit EPF Details{Family & Nominee Details)
Monthly r
reason. Update Canchdate Bank Account Detads
Update ESI Numibes
. Jpdate Mobile Number
Clic -

Firs Update EPF Numbaer

Instructions

4 N
Step 2: Click on “Add New /
Update Candidate” and from
the drop-down menu, select
“Update Mobile Number”.

J: Rejected Candidates for PIL

Other bookmarks

ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

[# Submit Indent B8 Payments I8 Repons [# Download PIL B Helpdesk (™ Logout

Home

allowed from the 16th to the 25th as per schedule. Bill Submission is not permitted after September 25th for any

ice Submission
0A) and map to candidates in respective screen (i.e. Payments >> Submit DDO Code & HOA)




I Step

3:

& Mew Tab ® +

c (o

W i O X

2 w)Bk o £ 08

APCOS

# Home %+ Add New/Update Candidate J: Rejected Candidates for PIL

Update Candidate Mobile Number Details

Candidate 1D

BATTINI SILPA

1 2120885650

-

S

n

the respective DDO will be shown.
Click the “Edit” option associated with

the specific employee whose mobile

tep 3: All the employees assigned to \“

AN

umber should be updated.

2066 SAINU BHANAVATH

06785445 LAKSHMINARASAIAH GAJULA

ANJANEYULY P

10 105673620 DURGA RAQ TUMMATI

# Submit Indent

Payments

12 Reports

ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

9642524054
! 2917
t 139

} 7106
955081587

[#} Download PIL

FEMALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

B Helpdesk

Home

Other bookmarks

) Logout

Mobde Mumber Detads




I Step 4:

& Mew Tab X+ 2 = | X

c (sl 2 %) Bk o & » 0O

Other bookmarks

APCOS ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

# Home 2 Add New/Update Candidate ¥ Rejected Candidates for PIL 7 Submit Indent B Payments Reports [ Download PIL B Helpdesk (M Logout

Update Candidate Mobile Number Details Home = Mobile Number Details
IUpdate Mobile Number
DDO Code : 27001701025 Candidats Name : BATTINI SILPA

Step 4: Enter the new mobile number,

Maobille Numiber

select the Biometric Device and

8712126124

authenticate to complete the mobile

Select BloMetric Device

number updation process.

SELECT -




Contract Employee’s
Mobile Number Updation through DDO login



I Step 1:

)

"“’6;3);@-’5
& New Tab X 4+ V - | x
c (sl 2 %) & o & » O
Other bookmarks

Know Your CFMS ID GOs, Circulars, Memos Budget 2023-24(e

7,1 FINANCE DEPARTMENT
> GOVT.OF ANDHRA PRADESH

Login

L Userip

(
ﬁ Password

Open herb.apcfss.in/login and sign in
using the DDO credentials.

Forgot Password ?

El Download Employee Mobile APP (HERB)

Note:
1. Monthly regular salary bill submissions (including
Outsourced in APCOS portal) are allowed from the 16th to

the 25th as per schedule.
2. Bill Submission is not permitted after 25th.



https://herb.apcfss.in/login

I Step 2:

& Mew Tab X + 2 = | x

¢« > ¢ (el

2 %) & © £ O :

-

72 FINANCE DEPARTMENT 2
= GOVT.OF ANDHRA PRADESH Welcome: VENKATA RAMANA CHATAKUNTA (14407837)

Dashboard

B —
& 5 &
ESS HR & Payroll Master Data Budget 2023-24
Instructions: ~
Step 2: The following e
. nt completes twenty-five years of service or is left with five years of service belore the date of retirement the Head of Office or
dashboard will appear upon  the case may be, shall send the service particulars to the Accountant-General who shall verify them in accordance with the rules for the
: : mine the qualitying service and record a certificate that the service up to the specified date has been occepted in oudit for purposes of
Ioggmg in. In the dashboard, e o ol i s o sy
click on HR & Payroll. i other low poid Government servants of equivalent rank the Head of the Office shall verify the service particulars as indicated in sub-rule
e in the service book of the employee as per the said sub-rule.

3. Verification referred to in sub-rule (1) and (2) sholl be subject to final verification of qualifying service which sholl be made ot the time of retirement of the
Government servant.

No. of Employees: 52




I Step 3:

'7’5,;58@"’
& Mew Tab x 4+ e - = x
c (ol 2 w)k o 2 a0
' FINANCE DEPARTMENT Wolcome: VENKATA RAMANA CHATAKUNTA (14407837) -

+ GOVT.OF ANDHRA PRADESH

Master Data

Employee Updation Re Hire (Re Joining) Transfer In FAC-OUT
Transfer Out CFMS Actions FacIn Wrong Basic Pay Fixation
(RETIRED/SUSPENSION/LEAVE) (RPS-2022) Requests
a a M o [
Wrong Basic Pay Fixation Date of Joining (DOJ/DOJP) Date of Joining (DOJ/DOJP) Contract Employees Mobile

(RPS-2022) Corrections d Corrections d Confirm d Number Updation d

( N

Step 3: Scroll down and under Master

Dataq, click on “Contract Employees

Mobile Number Updation”.




I Step 4:

& Mew Tab X+ 2 = | X
c (o 2 )&k © £ »OW

' -

[2) FINANCE DEPARTMENT () VENKATA RAMANA CHATAKUNTA (14407837)

U_pdate Contract Employees Mobile Number

DDOCODE:*

| B7000705001---PAY AND ACCOUNTS OFFICE CAPITAL REGION x |
27000705001---PAY AND ACCOUNTS OFFICE CAPITAL REGION

Step 4: Select the DDO code in the
drop-down menu and click Submit to
display the employees mapped to
the DDO.




I Step 5:

Mew Tab ® +
(7}

W — O *

c (o

/7 FINANCE DEPARTMENT
= CONT_OF ANDHERA PRADIEN

2 w)k o 2 a0

—~

(@) VENKATA RAMANA CHATAKUNTA (14407837)

DDOCODE:*

Total Emplovees

Q

4

S.No Beneliciary Id

l%date Contract Employees Mobile Number

27000702001- - -DIRECTORATE OF TREASURIES AND ACCOUNTS

Employee Nome

Mobile No

Update

[ 4

Step 5: From the list of employees
mapped, enter the new mobile
number of the employee and click
the update option to complete the

mobile number updation process.

BV S KAMA RAJU

S VISWANADHA SARMA

MV RAMANA MURTHY

MLUMA MAHESWARA SARMA

BATCHU NAGA CHANDEAIAM

FURNA CHANDRA RAD P

EHOGARAJU RAVI PRASAD

A DS TRV ETA D A DAN




Mobile Number
Updation through PD login
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BT w05

W — O b 4

& MNew Tab

¢ (sl 2 %)%k © £ »O08

Other bookmarks

[ Password
Open
https://prdcfms.apcfss.in:44300/sap/bc/
uib_ui5/ui2/ushell/shells/abap/FioriLaun
chpad.html?sap-client=350 and enter i)

the CEMS Iogin credentials. E;:;:gzgﬁt?HAAR based login is introduced for

Language EN - English

Log On

Forgot Password


https://prdcfms.apcfss.in:44300/sap/bc/ui5_ui5/ui2/ushell/shells/abap/FioriLaunchpad.html?sap-client=350

I Step 2:

r

Click on Expenditure and
under it, select PD HR
Management option.

@ Cannot load tile

@ Cannot load tile

@ Cannot load tile

T
(1) cannot load tile

T
() cannot load tile @ Cannot load tile

@ Cannot load tile

@ Cannot load tile

T -
(-_J Cannot load tile

@ Cannot load tile

Lt
& Mew Tab x + W = O x
¢ (c| 2 )&k o £ »O0M8
Other bookmarks

(()messommes  Home ¥  TUNGA NAGESH. a &
Reports New  Commaon Tasks  Budget My Tasks Expenditure  Beneficiary Management Informations Biometric/IRIS Device Configuration CFEh > ~

Bill Life Cycle Workflow AS-TS & DDO Finder Beneficiary Search Download Multiple GST Report

Management{BLM) Configurator - PD Agreement... CFMS Beneficiary Request

CFMS Accounts CFMS CFMS

PD Account Office Sanction PD HR Management Contingent

Statement Workflow Admin Level Expenditure

CFMS Conflguratlon Sanction Management



I Step 3:

W — O b 4

g %)%k © & » 08

[
Click on the small icon in the CFMS ID

Input box and it displays all the

employees under the respective DDO.

N

Title:

First Name:

Last Name:

Gender:

Other bookmarks

Q

& MNew Tab x 4+
c (sl
< mustoemmen PD HR Management ¥ TUNGA NAGESH .
PD HR Management (Admin)
@) Master Data Changes Employee Actions Reports
*CFMS ID : e m
OFFICE DETAILS PERSOMNAL DETAILS PERSONAL ID'S BANK DETAILS ADDRESS DETAILS ATTACHMENTS

DDO Description:
Office Description:

Position
Description:

Nationality:
Date of Birth:
State:

Marital Status:

Lt



I Step 4:

& MNew Tab

W i O

c (sl

2 %)%k © £ »O08

Search

Select the CFMS ID from
the drop down, whose

mobile number should be

updated and click “Go”

Select CFMS ID (6)

Other bookmarks

BT w05



I Step 5:

® NewTab X -+

W i O X

c (s

2 )&k o £ n O

*CFMS ID : 30Ee===

Office: | 60

Position: 7OEEETT

PERSONAL DETAILS

®) Master Data Changes

VARA F==

QFFICE DETAILS PERSONAL DETAILS PERSONAL ID'S BANK DETAILS ADDRESS DETAILS

DDO: —

(
All the details of the employee

will be displayed as shown

below.

DEDCMARAIL IVE

PD HR Management (Admin)

Employee Actions

DDO Description:

Office Description:

Position

Description:

Mationality:
Date of Birth:
State:

Marital Status:

Cther bookmarks

Reports

ATTACHMENTS

SV UNIVERSITY TPT

SRI VENKATESWARA VETERINA

Andhrspradesh

Lt



I Step 6:

LRt
& NewTab x + v = O X e
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Cther bookmarks

PD HR Management (Admin)

®) Master Data Changes Employee Actions Reports

*CFMS ID : 30 (% VARA PRASAD MANUKONDA m

OFFICE DETAILS PERSONAL DETAILS PERSONAL ID'S BANK DETAILS ADDRESS DETAILS ATTACHMENTS

Z Edit

-

Select the “Personal ID's” tab and New AADHAAR No:

click “edit” option. Enter the mobile New PAN:

New Mobile No:
number in the “New Mobile Number”

New Alternate
Mobile No:

tab and submit to complete the N

process.

IFS Code:  UBINOB01542 Bank Name: = UNION BANK OF INDIA



[i<0x)
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